
The College Application Process 
Frequently Asked Questions with answers! 

 
 
Please read the College Application process handout first. (This form can be found on 
the LHS/counseling website and it was handed out during senior conferences). 
 
APPLICATION AND FORMS 
How do I know what the pieces of an application for a school are? 
(application?transcripts?letters of recommendation?secondary school report?) 
Find on the website the application check list, print this off and check it off as you 
complete the pieces. 
Who sends the application? 
YOU do. This is your part entirely. 
What does Lakeridge send to the colleges? 

1) Your official transcript  
2) The Lakeirdige Profile—information our school and community 
3) Teacher Evaluation Forms and teacher letters of recommendation 
4) Secondary report and counselor letter of recommendation 
5) Mid-year reports 

Not every school needs all of these. 
How does Lakeridge know when to send my information? 
You must select an application due date for each of your colleges listed in “Applying to” 
How do I change my application due date in Naviance 
Use the edit function—the pencil located at the far right of the page for “Applying to”. 
Never leave a due date blank.  If you can’t locate the due date you’re looking for, contact 
your counselor and/or Ms. Batson immediately. 

 
TRANSCRIPTS: 
How do I order a transcript? 
Make sure your college requires a transcript. 
Two ways: 1) when you are moving a college from “Thinking about” to “Applying to” on 
your Naviance account, you can request the transcript before you complete the move. 
2) From your “Colleges I am applying to” page, look above your college list, a blue link 
“request transcript”, click on it, choose the college that requires a transcript, submit the 
request 
How do I know if I need a transcript? 
You have read the entire application and have the check list which states if you need a 
transcript or not! 
 
 
LETTERS OF RECOMMENDATION-TEACHER 
Who should I ask to write a letter on my behalf? 
Choose a core subject teacher from junior or senior year, or choose a subject that you will 
study in college. 
How do I ask a teacher to write a letter? 
You approach them in person, ask and they will let you know if they request additional 
information. 
 
LE TTERS OF RECOMMENDATION-COUNSELOR 



How do I ask my counselor for a letter of recommendation? 
Stop by and ask us. From there we will ensure with you that you do indeed need a letter 
from us for your application. There is additional information we need from you. 

1) Get onto your Naviance account, under “About Me” and complete the “student 
input for counselor” online, then ask your parent /guardian to complete the 
“senior parent input” form online. 

What is the secondary school report? 
This is the form that your counselor completes that includes their letter of 
recommendation. 
 
 
DO I NEED A LETTER OF RECOMMENDAITON FOR CLARK HONORS 
COLLEGE at The University of Oregon? 
Yes, when you review the application checklist for Clark Honors College at the UO, 
you will see that you need to print out the teacher recommendation form, hand it to 
them to complete. 
 
TEST SCORES 
How do I send my ACT or SAT scores to a college? 
 
THE ESSAY 
How do I know if I have to write an essay? 
You will review the entire application and it will state it on the application 
 check list. 
How do I write an essay?  
Your senior English teacher will assign this as one of your assignments in senior English 
class! Use their expertise!! 
How do I know if there is a supplemental essay required for an application? 
You will read the entire application and look for any supplemental requirements! 
 
 
Helpful links: 
 
https://bigfuture.collegeboard.org/get-in/applying-101/applying-to-college-faq 
 
https://bigfuture.collegeboard.org/get-in/applying-101/quick-guide-the-anatomy-of-the-
college-application 
 

https://bigfuture.collegeboard.org/get-in/applying-101/applying-to-college-faq
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